CHAPTER 1

AGENCIES, OFFICERS, AND EMPLOYEES

Article 1. The Council

Sec. 1-1. Council Meetings.


The Council of the City of Konawa, Oklahoma, shall hold a regular meeting on the second Thursday of each month, at 6:30 o’clock p.m., provided that if such meeting day falls on a holiday, the regular meeting shall be held on the next following day, which is not a holiday, except that the regular monthly meeting in May shall be on the first Monday at 7:30 p.m. All meetings of the Council shall be open to the public, and a journal of its proceedings shall be open to public inspection.

Sec. 1-2. Place of Meetings of the Council.


Every meeting of the Council shall be held in the Council Chamber

in the City Hall of the City of Konawa, or other place designated by the Council with proper notification as provided by the “Oklahoma Open Meeting Act”.  In case of an emergency, the Mayor or the Councilmen may call a special meeting, and designate another place in the city for holding the special meeting; provided that any adjourned meeting may be held at any other place within the city designated by the Council.

Sec. 1-2.1. Councilman:
Expenses.


Each member of the City Council shall receive payment of seven dollars ($7.00) per month, as a minimum payment of expenses incurred in conjunction with duties as a Councilman., (Ord. 219, SS 1.) (These Funds Redirected to Maintenance and Repair of Street Signs Per Resolution 1-85-86)
Article 2. City Manager

Sec. 1-3. City Manager:
Powers and Duties.


The City Manager is the Chief Administrative Officer of the City.  He has all powers and duties prescribed for him by the Charter, Sections 19 thru 21 and other Sections, or by Ordinance.

Article 3. Finance Department

Sec. 1-4. Finance Department:
Created; City Clerk.


There shall be a Department of Finance, the head of which is the City Clerk appointed by the City Manager for an indefinite term, and removable by the City Manager. The City Clerk is an officer of the City, and has supervision and control of the Department of Finance.

Sec. 1-5. Same:
Duties of the City Clerk.


The City Clerk shall collect or receive revenue and other money for the City, and shall deposit the same daily with the City Treasurer, or for the City Treasurer in an account or accounts maintained by the City Treasurer in a depository or depositories. The City Clerk shall maintain a general accounting system for the City Government.

He shall have such other powers, duties, and functions as may be prescribed by the Charter, by applicable law, or by Ordinance.

Sec. 1-6. Finance Department:
City Treasurer.


Within the Department of Finance, there shall be a City Treasurer, who is an officer of the City appointed by the City Council for an indefinite term, and is removable by the Council.

Sec. 1-7. Same:
Duties of the City Treasurer.


The City Treasurer shall deposit daily all funds received for the City in such depositories as the Council may designate; and shall disburse such funds in the manner provided by applicable laws or Ordinance. He shall have such other powers, duties, and functions as may be prescribed by the Charter, by applicable law, or by Ordinance.


Note: As regards the Finance Department, see also the Charter, Sections 24 thru 31.

Article 4. Police Department

Sec. 1-8.
Police
Department:
Created:
Chief of Police

There shall be a Police Department, the head of which is the Chief of Police or Police Chief, appointed by the City Manager for and indefinite term, and removable by the Manager. The Chief of Police is an officer of the City, and has supervision and control of the  Police Department. All policemen are officers of the City.

Sec. 1-9. Same:
Duties


It is the duty of the Police Department to apprehend and arrest on view or on warrant and bring to justice all violators of the Ordinances of the City; to suppress all riots, affrays, and unlawful assemblies which may come to their knowledge, and generally to keep the peace; to serve all warrants, writs, executions, and other processes properly directed and delivered to them; to apprehend and arrest persons violating Federal or State Law as provided by law, and to turn them over to proper authorities; and in all respects to perform all duties pertaining to the offices of policemen. The Police

Department has charge of and operates the City Jail.  
Sec. 1-9.1. Service Outside City Limits:
Requests for service.


(a) Members of the regular Police Department of the City of Konawa, Oklahoma, may be of service as police officers of any other City or Town, in an emergency situation, in Oklahoma not more than One Hundred (100) miles distant from the City of Konawa, when such service is requested by the Mayor or Chief of Police of said City or Town, in accordance with Enrolled Senate Bill No. 345, Thirty Second Legislature, First Regular Session.


(b) Requests for service under Subsection (a) of this Section shall be made by writing or by telephone, or other means of communication, to the City Manager of the City of Konawa, who, if he determines that the request can be granted consistently with

the continuance of the proper police protection to the inhabitants of the City of Konawa, shall direct, shall direct the Chief of Police to furnish the number of officers requested and to arrange for their transportation to the requesting municipality. (Ord. 210, SS SS 1

& 2.)

Sec. 1-9.2. E.O.D. Transport


The Konawa City Police Department, when called upon to transport a person or persons who appear to be or state that they are mentally ill, alcohol-dependent, or drug-dependent, such that emergency action is necessary to take the person into protective custody and detained in accordance with 43 A. OS. Section 5-206 et seq. The responsible

party for said person or persons, whether that be the person themselves or their family or appropriate Nursing Home shall be charged at the rate of Three (3) Hours of overtime pay for a police officer for the City of Konawa and mileage at the rate the State of Oklahoma sets for mileage.

Article 5. Fire Department

Sec. 1-10. Fire Department:
Created; Chief of the Fire Department


There shall be a Fire Department, the head of which is the Chief of the Fire Department has supervision and control of the Fire Department, removable by the City Manager for cause, which includes for improper operation of the Department and or direct violation of the State Fire Fighters Codes. The Fire Chief shall be selected from

the Konawa Fire Department membership, for a period of Two (2) Years, along with the the Assistant Chief and all other officers at their regular business meeting in June.

Sec. 1-11. Fireman.

A.
The Fire Department of Konawa, Oklahoma is a volunteer fire department which has no less than Twelve (12) nor no more than Twenty (20) volunteer firemen.

B.
For the purpose of this article, a volunteer fireman shall be considered as one who is enrolled as a member of the Fire Department and who serves in said capacity without receiving any regular salary.

Sec. 1-12 The Fire Chief.


(a)
The Chief shall be at the head of the Department, subject to the laws of the State of Oklahoma, Ordinances of this City, and the rules and regulations herein adopted.


(b)
The Chief shall be held responsible for the general condition and efficient operation of the Department, the training of members, and the performance of all other duties imposed upon him.


(c)
The Chief may inspect, or cause to be inspected by members of the Department, the fire hydrants, cisterns and other sources of water supply at least twice each year.


(d)
The Chief shall maintain a library or file of publications on fire prevention and fire protection and shall make use of it to the best advantage of all members.


(e)
The Chief shall make every effort to attend all fires and direct the officers and members in the performance of their duties.


(f)
The Chief shall see that the citizens are kept informed on fire hazards in the community and on the activities of the department.


(g)
The Chief shall see that each fire is carefully investigated to determine its cause, and in the case of suspicion of incendiarism shall notify proper authorities and secure and preserve all possible evidence for future use in the case.

Sec. 1-13. The Assistant Chief.


In the absence of the Chief, the Assistant Chief on duty shall command the Department and be held responsible therefore in all respects with the full powers and responsibilities of the Chief. 
Sec. 1-14. Company Officers.


Company Officers shall be selected upon their ability to meet the following requirements:

1.
Their knowledge of fire fighting;

2.
Their ability to lead men;

3.
Their knowledge of fire fighting equipment;

4.
Fire chief position - Five (5) years or more of Fire

Department service.

5.
Assistant Fire Chief position - Three (3) years or more of

Fire Department Service.

6.
Other Officers Position - Two (2) Years or more of Fire

Department Service.

Sec. 1-15. The Secretary-Treasurer.


One member elected by the Fire Department shall be Secretary-Treasurer. His duties shall consist of the following:

(1)
Calling the roll at the opening of each meeting;

(2)
keeping the minutes of each meeting;

(3)
collecting any money due the department by the members.

Sec. 1-16. New Members.


(a)
All new members shall be on probation for one year after their appointment.


(b)
New volunteer members upon completion of their probation period must be approved by the majority of the fire department.

Sec. 1-17. By-laws.


The
by-laws of the
Department
shall
include:


(1)
All volunteer fire fighters are required, when notified, to respond to alarms of fire and other emergencies.


(2)
They are required to be present at all regular meetings call meetings, and schools presented for the benefit of the fire fighters.


(3)
There shall be at least one regular business meeting each month.


(4)
Any volunteer fire fighter having two unexcused absences

in succession or three (3) unexcused absences in a period of three (3) months will be dropped from the fire department rolls.


(5)
Volunteer fire fighters leaving town for an extended period of time will be required to notify the Chief.


(6)
Any volunteer fire fighter refusing to attend training classes provided for him will be dropped.


(7)
Any volunteer member of the fire department shall be dropped from the rolls for the following offenses:

(A)
conduct unbecoming a fire fighter;

(B)
any act of insubordination;

(C)
neglect of duty;

(D)
any violation of rules and regulations governing the fire department;

(E)
conviction of a felony.

Sec. 1—18. Duties


(a)
It is the duty of the Fire Department, among others, to extinguish fires; to rescue persons endangered by fire; to resuscitate, and to administer first aid to persons injured in or about burning structures, or elsewhere in case an emergency; to promote fire

prevention; and unless otherwise provided, to enforce all Ordinances relating to fires, fire prevention, and safety of persons from fire and explosives in theaters, stores, and other public buildings.


(b)
No unauthorized personnel or individuals shall be allowed to operate or participate in the operation of fire equipment.

Sec. 1-19. Duties Outside City Limits; Fees, etc.


(a)
The Fire Department and its employees are authorized and directed to answer any and all fire calls outside the City Limits of the Incorporated City of Konawa, Oklahoma, up to and including a ten (10) mile radius surrounding the corporate limits of the City of Konawa, and to use their efforts in putting out any and all fires on any property that is located within the above said Ten (10) mile radius of the Corporate Limits of the City of Konawa, Oklahoma.


(b)
For the use of a fire truck or fire trucks and equipment as well as firemen, charges will be billed at the published Federal Emergency Management Agency (FEMA) rates per hour with a three hour minimum.  Fires within the corporate city limits will not be billed.

(c)
Any contract entered into by the City of Konawa, Oklahoma with an individual, firm, private corporation, or association, for outside aid, or mutual aid for fire protection, shall provide for the payment by said owner, firm, private corporation, or association, or political subdivision, to the City of Konawa, Oklahoma for such fire apparatus and personnel at the rate of One Hundred ($100.00) per hour. All monies received from said calls shall go into the firemen fund to be used for maintenance of equipment.


(d)
All firemen of the Fire Department of the City of Konawa, Oklahoma, attending and serving at fires or doing fire prevention work outside the corporate limits of the City of Konawa, as herein provided, shall be considered as serving within the  orporate limits of the City of Konawa, and said firemen shall be entitled to all the

benefits of any firemen’s pension and relief fund in the same manner as if the fire fighting or fire prevention work was being done with in the corporate limits of the City of Konawa.


(e)
The Fire Department of the City of Konawa, answering any fire alarm or call, or performing any fire prevention services outside the corporate limits of the City shall be considered as an agent of the State of Oklahoma, acting solely and alone in a governmental capacity, and said municipality shall not be liable in damages for any act of commission, omission, or negligence while answering or returning from any fire, or reported fire, or doing any fire prevention work under and by virtue of subsection (d) and (e) hereof. (f) All motorized equipment of the Fire Department of the City of Konawa,

Oklahoma, shall have the right of way over all other commercial and pleasure vehicles. (Ord. 242).

Sec. 1-20. Fire Department; rules and regulations.


The Council, by motion or resolution, may adopt rules and regulations governing the Fire Department. Before the Council adopts, amends, or repeals any such rules and regulations, the City Manager and the Fire Chief shall have a right to be heard.

Note:
As regards fire prevention, see also Chapter 9 of this Code.

Article 6. Department of Law

Sec. 1-21. Department of Law:
Created; Divisions.


There shall be a Department of Law, divided into Two (2) divisions, designated:

(1)
Division of Litigation, and

(2)
Division of Counsel. (Ord. 208, SS 2.)

Sec. 1-22. Division of Litigation; Head, etc.


(a)
The head of the Division of Litigation shall be the City Prosecutor, appointed by the City Manager for an indefinite term, and removeable by the City Manager.


(b)
The City Prosecutor shall be an officer of the City, and shall represent the City in all proceedings in the Municipal Court and in all other Courts. He shall perform all services incident to his position which may be required by Law or Ordinance. (Ord. 208 SS 3.)

Sec. 1-23. Division of Counsel; Head, etc.


(a)
The head of the Division of Counsel shall be the Municipal Counselor appointed by the City Manager for an indefinite term, and removable by the Manager.


(b)
The Municipal Counselor shall be an officer of the City, and shall be the Chief Legal Advisor of the Council, all officers, departments and agencies of the City Government in matters relating to their official powers and duties, provided that he shall not have authority over the Division of Litigation except as herein provided.  He shall perform all services incident to his position which may be required by Law or Ordinance. (Ord. 208, SS 4.)

Sec. 1-24. City Attorney; Appointment.


The City Manager, may, at his option, appoint the same person to the positions of City Prosecutor and Municipal Counselor, in which event, the person so appointed shall be known as City Attorney, and shall be the head of the entire Department of Law, and be the chief advisor of that department in addition to all other departments and agencies. (Ord. 208, SS 5.)

Article 7. Health Department

Sec. 1-25. Cooperative Health Department; Director


The Cooperative Health Department of Seminole County and its Director shall have the powers of a City Health Department and City Health Officer respectively for the City of Konawa, References to Health Department and Health Officer or Director of the Health Department in this Code and in other Ordinances of the City mean the Cooperative Health Department and its Director unless the context clearly indicates another meaning.


Note:
As regards health and safety, see Chapter 11 of this Code.

Article 8. Civil Defense Organization.

Sec. 1-26. Purposes.


The purpose of this article is to create a civil defense organization for the City to be prepared for, and to function in the event of, emergencies endangering the lives and property of the people of the City. The duty of the civil defense organization shall be

the protection of the lives and health of the citizens of the City and of property and property rights, both private and public, and to perform all functions necessary and incident thereto.

Sec. 1-27. Department Established.

There is hereby established, under the Executive Branch of the Government of the City, a Department of Emergency Management, which shall consist of:

(1) A Director of Emergency Management (DEM), who shall be appointed by the Mayor of the City and serve at his pleasure and also referred to as the Emergency Management Director (EMD).

(2) An Emergency Management Advisory Committee. This committee shall consist of the Mayor as Chairman and Five (5) members appointed by the Mayor and serving at his pleasure. The committee shall elect from its members a Vice Chairman and a Secretary. It shall hold such meetings as are directed by the Mayor, and its function shall be to act in an advisory capacity as needed or requested by the Mayor or the Director of Emergency Management.

Sec. 1-28. Director:     Powers and Duties.

The Director of Emergency Management shall be the Executive Head of the Department of Emergency Management and shall be responsible for carrying out the Emergency Management program of the City. He shall serve without compensation but may be reimbursed for expenses incurred in the performance of his duties. It is the duty of the Director of Emergency Management, as soon as practicable after his appointment, to perfect an organization to carry out the purposes set forth in this article, and he shall have all necessary power and authority to form committees or other bodies and to appoint and designate the chairman or chief officer of such bodies. He shall have such further duty and responsibility to cooperate with all Emergency Management agencies of other governmental units, including the State of Oklahoma and the Federal Government.

 

Sec. 1-29. Plans and Information.

The Director of Emergency Management is further authorized to formulate written plans and gather information and keep written record thereof to govern the functions of the Emergency Management organization. Information shall be supplied to the Advisory Committee and to the City Manager as need to keep all parties up-to-date on Emergency Management issues. 
 

Sec. 1-30. Director:     Powers and Duties in Case of Emergency.

In the event of emergency resulting from natural causes or acts of terrorism and after a State of Emergency is declared by either the Mayor or Police Chief of the City, the Director of Emergency Management/Emergency Management Coordinator, shall have the power to enforce all rules and regulations relating to Emergency Management. In such cases, he may take control of transportation, communications, stocks of fuel, food, clothing, medical supplies, etc and public utilities for the purpose of protecting the civilian population. He shall cooperate in every way the activities with other governmental agencies or Emergency Management organizations, and shall contact City Manager to obtain authorization to allocate funds on behalf of the City for the purpose of alleviating distress conditions in the City.

 

Sec. 1-31. Enforcement of Laws and Ordinances.

The Director of Emergency Management and other members of the Emergency Management organization created by him shall have the power to enforce the laws of the State of Oklahoma and Ordinances of the City during the period of emergency, and shall at all times have the power to instruct the Police Department to issue citations or make arrests for violation of such Laws and Ordinances.

 

Sec. 1-32. Compensation:       Liability.

All members of the Emergency Management organization created hereunder shall serve without compensation, and the City shall not be liable for any personal injury received by any member of such organization while acting in the line of duty.

Article 9. Street Department

Sec. 1-33. Street Superintendent.


The City Manager may appoint a Street Superintendent and such other street employees as may be authorized by the Mayor and City Council.

Sec. 1-34. Same:
Powers and Duties.


The street Superintendent and other employees appointed as provided above shall maintain and improve the streets and alleys of the city; and shall place, maintain, and remove street signs and traffic signs and devices as directed.

Note:
As regards streets, see Chapter 19 of this Code.

Article 10. Cemetery Department

Sec. 1-35. Cemetery Department Created.


The Cemetery Department shall be in the charge of a sexton who shall work under the direction of the City Manager and perform such duties as are now or may hereafter be prescribed by Ordinance; the City Manager may employ occasional labor during the  spring and summer seasons as the work at the cemetery may require, and may employ such additional permanent employees as may be authorized by the Mayor and City Council.

Note:
As Regards Cemeteries, see Chapter 6, this Code.

Article 11. Park Department

Sec. 1-36. Park Department.


The Park Department shall consist of a Superintendent of Parks and such other additional employees as may be authorized. The Superintendent shall have charge of the maintenance and upkeep of the City parks, and shall perform such other duties as are now or may be hereafter prescribed by ordinance. The City Manager may employee such additional employees from time to time as may be authorized provided, however, that during the summer months, playground supervisors may be temporarily employed, at the descretion of the City Manager, if funds are available for this purpose.

Sec. 1-37. Library.


There is hereby created a Public Library for the use and benefit of the citizens of the City of Konawa, Oklahoma.

Sec. 1-38. Library Board:
Created.


(a) There is hereby created a Library Board for the government and control of the Public Library to consist of not less than (3) members, appointed by the Mayor by and with the consent of the Council. The board members shall serve without compensation.


(b) The governing board of the City of Konawa may serve as the Library Board in lieu of appointing a Library Board.

Sec. 1-39. Term of Office.


If a board is appointed, the members shall hold office for a period of Three (3) years.

Sec. 1-40. Board Members; Removal.


The Mayor may, by and with the consent of the Council, remove the members for misconduct or neglect of duty.

Sec. 1-41. Board; Vacancies.


Vacancies on the board occasioned by removal, resignation or otherwise shall be reported to the City Council, and be filled in like manner as original appointment.

Sec. 1-42. Rules and Regulations.


The library established under this article shall always be subject to such reasonable rules and regulations as the Library Board or Mayor and City Council may adopt, in order to render the use of said library of the greatest benefit to the greatest number; and either board may exclude from the use of the library any and all persons who shall willfully violate such rules.

Sec. 1-43. Annual Report of Board.


The Library Board, shall make on or before the first day of April in each year, an annual report to the City Council, stating the condition of their trust on the first day of March of the year; various sums of money received form the library fund and other

sources, and how much moneys have been expended and for what purposes; the number of books and periodicals on hand; the number added by purchase, gift or otherwise during the year; the number of lost or missing; the number of persons attending, the number

of books loaned out; and the general character and kind of such books with such other statistics, information and suggestions as they may deem of general interest.

Sec. 1-44. Trustees of donations.


Any person desiring to make donations of money, personal property or real estate, for the benefit of such library or for the establishment, maintenance or endowment of public lectures in connection with such library upon any subject designated by the donor in the field of literature, science, and the arts (except that lectures in the interest of any political party, politics or sectarian religion are expressly prohibited) shall have the right to vest the title to the money, personal property or real estate so donated to the Library Board, to be held and controlled by either the city council or the library board when

accepted according to the terms of the deed, gift, devise or bequest of such property; and as to such property, either of these bodies shall be held and considered to be a Special Trustee.

Sec. 1-45. Violations.


Any person who shall willfully violate any rules and regulations, regularly adopted for government, care and use of said library, shall be deemed guilty of an offence and punished accordingly.

Article 13. Oaths and Affidavits

Sec. 1-46. Oaths.


All officers, elective and appointive, including salaried employees of the city, shall before entering upon the duties of their respective offices take and subscribe to the following oath of affirmation, to-wit:

“I__________________ do solemnly swear (or affirm) that I will support, obey and defend the constitution of the United States, and the Constitution of the United States,

and the constitution of the State of Oklahoma, and will faithfully discharge the duties of the office of _______; that I have not paid, or contributed, either directly or indirectly, any money or other valuable thing, to procure my nomination, election or appointment except necessary and proper expense, expressly authorized by law; that I have not knowingly violated any election law of the state or procured it to be done by others in my behalf; that I will not knowingly received, directly or indirectly, any money or other valuable thing for the performance of any act of duty pertaining to the office of ____________________

other that compensation allowed by law.

Sec. 1-47. Clerk to Keep File.

The Clerk shall keep a permanent file of all oaths, bonds and affidavits required by the Ordinances to be made by any officer or employee of the City.

Article 14. Bonds

Sec. 1-48. Officers Bonds.


(a)
Each and every elected or appointed officer or employee of the City of Konawa, who receives, disburses or has charge of any money belonging to the City, shall before entering upon his duties, execute a surety bond within Thirty (30) days after his election or appointment in such amount as may be specified by Resolution of the Council, conditioned that he shall faithfully discharge the duties of the respective office and will strictly account for all moneys coming into his possession. Bonds to the City shall be the amounts respectively indicated by their titles:


(1)
City clerk

$10,000


(2)
City treasurer

$40,000


(3)
Other (blanket)
$ 2,800 - (Police)

Article 15. Other Personnel

Sec. 149. Officers and Employees: Number and Classes, Compensation.

The Council, by Motion, Resolution or Ordinance, may regulate the number and classes of offices and positions of employment in the various departments, offices, and agencies of the City Government, and may determine or regulate the compensation to be paid to officers and employees.

Note:
For power of Council to regulate compensation

of personnel see the Charter, Section 8 (3).
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